MBOY «byaaHoBckas 001eo0pa3oBaTeibHas HIKOJIA
lebexunckoro paiiona bearopojackoii od6acTm»

PACCMOTPEHO «YTBEPXKJIAIO»:

Ha 3acelaHuu Hupexkrop MbOY

K/f}é[?)rsofm;emoro cosera «bymaHoBCKas OCHOBHAas
«byJTaHOBCKAs OCHOBHAS 0611e06pa3oBaTeIbHAs KO

001eoOpazoBaTesbHAs IIKOJIA
[lebexknnckoro paifoHa
benropoackoit obmacTu»

KoG3eBa B.H.
npoTokon Ne 6 111
or« 31 » 05 2019 1. 05 2019r.

- HHOJIO’)KEHHUE
O 3AIIUTE IIEPCOHAJIBHbBIX TAHHBIX PABOTHUKOB
MBOY «byaanoskcasa OOI»

1. O0uue mo10KeHUA

1.1. llepconanbHuble nanHble PaboTHrKA - nmHPOpMaIus, HeoOxoaumas PaboToaarento B CBS3H ¢

TPYAOBBIMU OTHOLICHUAMMU U KaCarolasiCcsa KOHKPETHOI'O PaGoTHuka.

1.2. O6paboTKa NepCOHANBHBIX JAHHBIX - MOJyYeHHE, XpaHeHHe, KOMOMHUPOBaHUE, Ieperada
WIA Jpyroe Jro0oe HCIIOJIb30BaHME IEPCOHANbHBIX JaHHbIX PaborHuka. OOpabotka
NEPCOHANBHBIX JaHHBIX PaOOTHHKOB OCYIIECTBISETCS MCKIIOYUTEIBHO B IENSX OOECTICYeHHUs
COOJIIOJIEHHUs] 3aKOHOB M MHBIX HOPMATHUBHBIX IPaBOBBIX aKTOB, OOeCHEeueHHs] JUYHON
6e3omacHocT PabOTHHMKOB, KOHTpPOJISI KOJIMYECTBA M KAauyecTBA BBIMOJHIEMON paboOThl U

obecreueHust COXPAHHOCTH UMYIICCTBA.

1.3. O6beM, coxmepkaHue W 00pabOTKa TMEPCOHATBHBIX JAHHBIX  PErJaMEeHTHPYETCs
Koncturynuein Poccuiickoit ®@enepanun, TpynoBsiM koxekcom Poccuiickont ®enepaunuu,
®enepanbHbIM  3akoHOM «O0 wuHpopManuu, HHGOpMaTH3alMU U 3alluTe HHGOPMAIUNY,
®enepalibHbIM 3aKOHOM «O MEpPCOHATBHBIX JaHHBIX» U IPYTMMH HOPMAaTHUBHBIMU NPaBOBBIMU

aKTaMH.

1.4. 3anpemaercss moaydaTb U oOpaOaThiBaTh IEpCOHaIbHBIE JaHHble PaboTHHMKa O ero
HNOJUTUYECKUX, PEIMTHO3HBIX M MHBIX YOEXIEHUSX, 4YacTHOW JKU3HHU, YJICHCTBE
OOLIECTBEHHBIX OOBENMHEHUSAX WM €ro MNpOoQCOIO3HONW JEeATENbHOCTH, 3a HCKIOYEHHEM
CllyyaeB, MpPEeIyCMOTPEHHBIX (enepaJbHbIMU 3aKOHAMH (B COOTBETCTBMM CO cTaTheil 24
Koncturynuu Poccuiickoit @enepanuu JaHHbIE O YacTHOM >KM3HM PaboTHHKa paspernaercs

MoJIyyaTh U 00pabaThiBaTh C €ro MMCbMEHHOI'O COTJIacus).
2. Tlopsinok coopa, 060paGOTKH M XPAHEHHUS MEePCOHATbHBIX JaHHBIX

2.1. Bce nepconanbHble qanabie PaboTHMKa PaboTomaTens momydaeT y HEro camoro.

2.2. Ecniu mepcoHanmpHbIe JaHHBIe PaOOTHIKA BO3MOKHO TIOJTYYUTH TOJIBKO Y TPEThEH CTOPOHHI,
to PaboTomarens MMeeT Ha 3TO MPaBO, TOJIBKO €CIU ATH JaHHBbIE HEOOXOAMMBI B LENAX
NpPEJOTBPALICHNs YIPO3bl JKU3HU U 370poBbs PaboTHMKa, IPyrux JHl, MPeJOTBpAILIeHUs
TEPPOPUCTUYECKUX aKTOB WJIM JPYTUX NMPOTUBONPABHBIX NEHCTBUI a Takoke s oOecreyeHust

COXPAHHOCTH OXPAHACMBIX MAaTCPHUAJIBHBIX CPCACTB.

2.3. IlepconanpHble TaHHBIE PaOOTHIKOB 00pa0aThIBAIOTCS M XPAHATCS y CEKpeTapsi, TIIaBHOTO

Oyxrairepa B OpSAKE, UCKIIIOYAIOIIEM X yTpaTy WM HEIIPaAaBOMEPHOE HCIOJIb30BaHNUE:



—B DJIEKTPOHHOM BHJE€ Ha TNepcoHaIbHBIX OBM 0e3 mpaBa XpaHeHHs Ha BHEIIHUX HOCHUTEISX
uHpopmaIuu (IUCKEThI, KOMITAKT-IUCKHN);
-Ha OyYMa)XHBIX HOCHUTENISIX B CHEIMaIbHO O0OpYIOBaHHBIX INKadax u ceidax (TpydoBbIe KHIKKH,
JIMYHBIC JIeJ1a, IMYHbIe KapTouku PaboTHHKOB 110 hopme T-2).
2.4. Tlpm mepenade TmNepCOHAIBHBIX JaHHBIX PaboTHuka PabGoTtomarens momkeH coOm0aTh
clenyoue TpeOoBaHus:
2.4.1. Pazpemarb JOCTYn K TNEPCOHAJIbHBIM JIaHHBIM PaOOTHHKOB TOJNBKO  CHEIHMAIBHO
YIOJTHOMOYEHHBIM JIMIAaM, OmpeaeiaeHHbIM npukazoM mo MBOY «bynanosckas OOI»», npu 3ToM
yKa3aHHbBIE JIMIa JIOJDKHBI MMETh MPaBO IOJIyYaTh TOJIBKO T€ IEPCOHAJIbHBIC IaHHbIE PaOOTHHUKA,
KOTOpBIE HEOOXOIUMBI [T BHITOJTHEHUS! KOHKPETHBIX (DYHKIUH):
— JIHMPEKTOPY - B IOJTHOM 00bEME;
— JIIIONPOU3BOTUTEIIIO - B TIOJTHOM 00BEME;
— 3aM. TUPEKTOpa — I10 HAMIPABICHUIO JESTEIHHOCTH.
24.2. He cooOmars mepcoHalbHBbIC JaHHbIE PaboTHMKAa TpeThel CTOpOHE 0e3 MHUCHbMEHHOTO
cornacusi PaboTHMKa, 32 MCKIIIOYEHUEM CIy4aeB, KOTJAAa 3TO HEOOXOAMMO B IIENSX MPEAOTBPALICHUS
yrpO3bl KU3HU U 3A0pOBbsi Pab0THMKA, IPYTUX JIUI UIIH COXPAHHOCTU OXPaHSIEMOT0 UMYIIIECTBA.
2.4.3. He cooOmarbe mnepcoHanbHble JaHHbIE PaboTHMKa B KOMMEpUYECKHMX IelsiX 0e3 ero
MUCBMEHHOTO COTJIacHsl.
2.4.4. BHemHuii 10oCcTynm K HEpCOHAIBHBIM JaHHBIM OCYHIECTBIISIETCS TOCYAAPCTBEHHBIMU H
HEroCyJapCTBEHHBIMH (PYHKIIMOHAIBHBIMU CTPYKTYpaMHU:
— HAJIOTOBBIMHU MHCIIEKIIUSIMH;
— MPaBOOXPAHUTEIHHBIMU OPTaHAMU;
— OpraHam¥ CTaTHCTUKH;
— CTPaxOBbIMH areHTCTBAMHU;
— BOCHKOMATaMHU;
— OpraHamu COIMAJIbHOTO CTPAaXxOBaHMUS,
— NIEHCHOHHBIMH (hoHTaMU;
— MOJIpa3/IeNIeHUsIMU MyHULIUTIAIBHBIX OPTaHOB YIIPABICHHUSL.
2.4.5. Han3opHO-KOHTPOJIBHBIE OpraHbl MMEIOT JOCTYN K HWH(POpPMAIMU TOJIBKO B cdepe CBOeCH
KOMIIETEHIIHH.
2.4.6. B gnpyrue opraHW3alMyd T€PCOHANIBHBIC JIAHHBIE TMpencTaBisitorcsi Paboromatenem B
YCTQHOBJICHHOM IOPSJKE TOJIBKO MO MHUCbMEHHOMY 3alpOCy OpraHU3alMyd C MUCbMEHHOTO COTJIACHs
camoro PaboTHuka.
24.7.
3. IIpaBa PaGoTHUKOB B LeJISAX 00ecneyeHHs 3alUThI NePCOHATIBHBIX JaHHBIX,

xpansimmxcs y PaGoronarens
3.1. PaGoTHUKH UMEIOT IIPABO Ha!
3.1.1. CpoboaHblil, OecruiaTHBI TOCTYNl K CBOUM IE€PCOHAJIBHBIM JIaHHBIM, BKJIIOYas MpPaBO Ha
NOJy4YeHHEe KOmMHW Jr000i 3amucu (10 MHUCHhMEHHOMY 3asBJICHUIO), 32 HCKIIOYEHHEM CIy4aeB,
IPEIYCMOTPEHHBIX (pe/iepalbHbIM 3aKOHOM.
3.1.2. TpebGoBaHne 00 WCKIFOUECHUM WM UCIPABICHUN HEBEPHBIX WM HETOJHBIX MEePCOHATBHBIX
JTAHHBIX.
3.1.3. TpeOGoBanume 00 W3BEIICHWUH BCEX JIUI[, KOTOPHIM paHee OBLIM COOOIIEHBI HEBEPHBIC WIIH
HETIOJIHbIE IePCOHAJIbHbIE JaHHbIe PaboTHUKA.
3.1.4. Ormpenenenue CBOMX MPEACTABUTEINECH TSI 3aIIUTHI IIEPCOHATBHBIX TaHHBIX.
3.1.5. Oob6xanoBaHue B CyJ JIOObIX HEMPAaBOMEPHBIX JEUCTBUI min Oe3neiicTBuil mpu oOpaboTke U
3alIUTEe €T0 MEePCOHATBHBIX TAaHHBIX.
3.2. PaboTHuK 00s13aH:
3.2.1. TlepemaBate  paboTOHAaTEN0 WM €r0  MPEICTABUTENI0  KOMIUIEKC  JIOCTOBEPHBIX,
JIOKYMEHTHPOBAaHHBIX MEPCOHATBHBIX JAHHBIX, COCTAB KOTOPBIX YCTaHOBJIEH TpynoBbIM KoJekcoM PO.
3.2.2. CBoeBpeMeHHO coo0IaTh paboToaaTeNNt0 00 N3MEHEHUH CBOMX MEPCOHAIILHBIX JIaHHBIX.
3.3. PaboTHUKH cTaBAT pabOTOaTENs B H3BECTHOCTh 00 M3MEHEHUHN (aMUINH, UIMEHHU, OTYECTBA, TAThI
POXIEHUS, 4YTO TIOJNy4YaeT OTpakeHHWE B TPYIOBOM KHU)KKE HA OCHOBAaHUHU NPEICTaBICHHBIX



JNOKyMeHTOB. [Ipr HeoOX0AMMOCTH U3MEHSIOTCS JaHHbIe 00 00pa3oBaHUH, TPOPECCHH, CIIEITHATLHOCTH

U 11p.

4. OTBeTCTBEHHOCTH 32 HapyLIeHHEe HOPM, PeryJIHpPYHIUX 00padoTKY U 3aIIHUTY NepPCOHAJbHBIX
naHHbIX PaboTHHKA

4.1. Jluna, BUHOBHBIC B HApYIICHUU HOPM, PEryIUPYIOUIMX 00paOOTKy M 3alluTy MEpCOHAIBHBIX

JNaHHbIX PaboTHMKA, HECYT OTBETCTBEHHOCTh B COOTBETCTBMM C JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM

Poccuiickoit @enepanuu.



